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NOTICE

sub: compliance with circular on updatrng co ege websites and social Media Handles.

Ref : No. : OC-HElKt2024l191 2i dated: 21 -10-ZOZ4

As per the directive issued by the Directorate of colleges, Higher Education Department, Jammu &
Kashmrr, it is impeffitive to comply with the guidelines outlined in Circutar No.: OC-H elXtZoZllt gt Z
daled 21-10-2024, regarding the update of the college websites and sociat media handles.
Update of College Website:
No. Key Requirement

Program lnformation:
Ensure detailed descriptions of
programs and courses offered
rnclud ing entry requ irements
program oblectives, and outcomes,
are prominently dtsplayed on the
website

Fee lnformation:
2 Clearly and accurately, present the

, fee skuctures ior various programs.

Prominent Alumni:
3 Highlight profiles of eminent alumni

and their quotes.

Faculty Profiles:
Each permanent facuity member
should have an individualweb page

4 highLghting their personal and
professronal achlevements & CVs
[:acu]ty members shou ld manage
and regularly upoate thelr proflles.

Social Media Presence:

Plan-of-Action
Co n v e n e r-Ad m iss ion s to:

) Complle UoK & CUET [UGl requirements/
eltgtbtlity criteria for each of the
Malor/Minor/M D/SEC cou rses.

Heads and Coordinators to:
) Compile structure of the coursels] taught by

the department.
> Prepare Oblectives & Outcomes of the

courselsl & programme[s] of the department.
Convener-Admissions to compile & provide
combrnation-wise fee structure to all the heads &
coordinators.
Heads and Coordinators to:

-) Gather information about the eminent alumni
from the Alumni Association

+ Upload the information on the website.

Convener, Website & Social Media to:
> Create profile of each faculty member.
) Ensure the CV/Resume Ipreferably in Google

Docsl is uploaded in their profile.
) Link the Linkedln account with their Faculty

Profile

+ Create & share Profiles on the social media
platforms: Facebook, lnstagram, Twitter/X,
Wh atsApp C h an nel s. Lin ke d I n

l\4aintain an active presence on Convener, Website & Social Media to:
E nlatforrns such as Facebook,
" lnstagrarr Tw,tter/X and

WhatsApp Channets
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Ensure students follow the official Convener, Website & Social Media to:
social media handles, which should ) create & display the handles on the website.6 be prominently displayed on the Heads and Coordinators to:
callege website and throughout the --> Share the social media handles with the

Post all relevant information & 'l-he entire website cMS uier group [already created]7 arctrvities on the websrte & social is requested to update tne wlosiie"& soiial media
media handles handles regularly & timely.

Please treat the matter with the urqency and ensure compliance by 22 i)oyembet 2024

Copy To:
1. All lhe I ieads & Coordinalors of Departrnenls for comptrance
2. aoorclrnator--lQAC, for rniorniation
3. Offlce Records

IN-C HARGE-WEBSITE & SOCIAL MEDIA
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llighcr l')duca t ron l)c Pa rtmcnt

The Principal,
Oovernment Degrce College/ GCITT
UT of Jammu & Kashmir.

Sub.lcct: Update of College Websites and Social Medla Handtes

Sir / M adam,

In today's digital world, a well-maintained website and active social mcdia presence arc
vital for colleges. A website provides 3ssential information on programs, admissions, and faculty,
rvhile social media enables real-time engagement and quick updaies. Together, they enhancc the
institution's visibitity, cnhance communication, and reflcci a modein, crediblc imagc that
appeals to both prospective and currcnt studcnts.

ln this contcxt, )ou arc rcqucstcd to cnsure that thc information displaycd on thc collcgc !r.chsilc
is updated regularly. F'urthcr, pleasc cnsurc that thc following information is promrncnth
dtsplared on )our (ollcge $elrslte:

Dctailcd dcscriptions of the programs and courscs olfercd by thc
collcge, including .n(ry rcquirements, program objcctivcs, and

- ou tcomes.

Clear and accurate information regarding the fee structurcs of
various program s.

Prolilcs of cmincnt alumni and their quotes.

Each permanent faculty member should have an individual web pagc
shovrcasing their personal and professional achievcments and
display thcir currenl CVs. These profi)es should ideally bc managed
b) lhe faculty members thcmselvcs to cnsurc regular updaics.

Additionally, the collcgc must matntarn an actjvc presencc olr popUlar soctal medta
platforms such as Faccbook, Instagram, TB,ittcr/X, and Whatsn pp Channels. Colleges should
ensure that the students should follow thcse oflicial social media handles. Thcse social mcdia
handles should also be prominently displayed on the college website and throughout the college
campus.

All rclcvaltt information/activitics carricd ou( by the collcgc should rcgularly bc postcd
on the collcge wcbsitc and official social mcdia handlcs.

No.: l)C-llt)/K 12024 lLn\>
Copy to:

l)ircctor Colleges, J&K
I lighcr Education Departmcnt

I)ated:zl -t0-2024

l. l,S lo Com m issior.rcr/ Sccrct ary to Govcrnmcnt, Iligher liducation I)epartmcnt for
inforrnation of rhc Comm jssioncr/Sccrctary.

2. Oilicc filc/ Mastcr filc.
Kdrhm. CampLrs 5 ,) Collogr, 5rlnagar, l&( l9000l Jammu 12C txtcnsion Gandhr Nagar, lammu,l&K
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. Program
Iufoimatlon:

. Fee
Information:

. Prominent
Alurnni;

. Faculty
Profllee:

Yours Sinccrcly,


